
GS-8 
(Page 1 of 11) 

(Rev 12-09-02) 
 

 MATERIALS 
  
 

SUMMARY OF MATERIALS INSPECTED 
GENERAL SECTION 8 

8.1  GENERAL. 

8.1.1  Federal regulations require the department to submit a certification, upon completion 
and acceptance of a project, stating that the materials incorporated into the work 
substantially met the requirements of the contract.  In addition, the department is required 
to cite any shortages of material inspection or circumstances of acceptance of materials 
which were used and did not receive normal inspection.  The Materials unit has been 
designated by the department to be the certifying agent. 

8.1.2  It is the intent of the specifications that all materials be properly inspected and 
reported for a specific project.  However, it is realized that the total inspected quantity of a 
specific material might not always be attained.  These instances should normally be rare.  If 
shortages of inspected and reported quantities occur, the district Operations Engineer 
should determine if substantial compliance has been met.  Substantial compliance indicates 
that there is a reasonable tolerance that could be applied.  It has been determined that the 
reasonable tolerance would be a maximum of 10 percent, however, this tolerance should 
only be used judicially, dependent upon the type and quantity of material represented. 

8.1.3  Accordingly, to comply with the requirements of the Federal Highway Administration 
and to ascertain that the materials have been properly inspected and reported, the 
procedures set forth in this section should be followed. 

8.2  PROCEDURE. 

8.2.1  Upon completion of a project, a statement attesting that all materials incorporated 
into the project were properly and adequately inspected is to be submitted to the State 
Construction and Materials Engineer.  The statement shall include any exceptions as to 
material shortages or lack of inspection. 

8.2.2  A copy of the desired statement is shown as Exhibit 8-A of this Section and is to be 
signed by the District Engineer or district Operations Engineer.  The signature indicates that 
all data submitted has been reviewed by individuals reasonably familiar with the project and 
the data is correct and complete.  This statement is to be accompanied by a Summary 
Packet as detailed in this section. 

8.2.3  These documents should be completed and forwarded within four weeks for small 
projects or six weeks for large projects, from the date final quantities for the project have 
been established.  The Resident Engineer’s staff will enter a Key Date in SiteManager to 
indicate that data required for the summary is ready for use and that no additional changes 
will be made, including Change Orders.  If for some reason the summary cannot be 
completed and forwarded within this time frame, the State Construction and Materials 
Engineer should be notified.  A small contract is defined as having less than 40 bid items 
and an original bid amount of less than $1,000,000.00.   

8.2.4  SUMMARY PACKET OF MATERIALS INSPECTED.  A summary packet of 
materials inspected is to be submitted for each project.  The summary packet, as prepared 
through SiteManager and Impromptu, is to include the following components: 
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8.2.4.1  The standard cover letter indicating that the attached information has been 
reviewed and is correct.  (Exhibit 8-A) 

8.2.4.2  Material Summary.IMR, a standard Impromptu report (Exhibit 8-B).  This report 
shows the bid quantity plus any change order quantities and multiplies it by the 
conversation factor to indicate the Represented Quantity as the amount that requires 
inspection.   

8.2.4.3  Sampling Checklist, a standard SiteManager report.  This report shows the amount 
of the bid item and the number of samples taken to meet the sampling requirement. (Exhibit 
8-C) 

8.2.4.4  MixDesignData for Asphalt.IMR, a standard Impromptu report.  This report takes 
the Mix ID and reports each component and its producer, listing them by material code. 
(Exhibit 8-D) 

8.2.4.5 MixDesignData for Concrete.IMR, a standard Impromptu report.  This report takes 
the PCC Mix ID information and reports each component, the producer supplier, and 
material information for a specific contract.  (Exhibit 8-E) 

8.2.4.6  Mixing Facility Components. IMR, a standard Impromptu report, is prepared for 
each mixing facility (asphalt or concrete) used on the contract.  This lists the rationale for 
acceptance of each of the components used in the mix by producer and material code. 
(Exhibit 8-F) 

 To choose dates for creating report, select “Beginning date (YYYYMMDD) of 
calendar year” the aggregate was produced, e.g., 20000101.  Then select the “date 
(YYYYMMDD) of first use in designated calendar year.”  If work on the job continues longer 
than a year, it may be necessary to create a Mixing Facility Component, IMR for each year 
of construction.  To get facilities on this report, when reporting sampling at the quarry, make 
sample record and designate mixing facility on the other tab. 

8.2.4.7  Summary of IAS.IMR, a standard Impromptu report.  This report lists each IAS test 
taken to determine if they meet the requirements as set out in FS-10.  (Exhibit 8-G) 

8.2.4.8  Summary of FAST.IMR, a standard Impromptu report.  This report lists each FAST 
test taken to determine if they meet the requirements as set out in FS-15.  (Exhibit 8-H) 

8.2.4.9  Attachment page(s) as necessary to explain any exceptions to standard policy, or 
for issues not adequately covered by the standard reports. 

8.2.4.10    The 2AA sheets, a statement that the 2AA sheet does not apply, or the name 
and phone number of the individual responsible for the 2AA sheet. 

8.2.5  It is intended that the required quantity be covered by proper and adequate 
inspection.  If the quantity inspected and reported is less than the required quantity, a 
notation is to be made on the summary, or attached to the summary on a separate sheet, 
describing the basis of acceptance of the material not covered by proper inspection. 
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8.2.6  If a material was used and not properly inspected, an explanation as to the basis of 
acceptance for use is to be shown on the summary or on an attached sheet.  Any 
correspondence relative to the basis of acceptance should be attached to the summary.  It 
is important that complete details be furnished as to the basis of acceptance. 

8.3  COMBINATION PROJECTS. 

8.3.1  Combination projects may be shown on the same summary providing the contract 
quantities and quantities required for each project in the combination are listed and that 
Final Change Order date of the projects included fall within the 4 or 6 week period. 

8.4  DISTRIBUTION.  Distribution of the statement, summary of materials inspected packet 
and substantiating documents shall be as follows:  

State Construction and Materials Engineer 
 Resident Engineer 
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MEMORANDUM 

       Missouri Department of Transportation 
District __  Operations 

Location 
 
 
 
 
 
 
TO: ________________ 
 State Construction and Materials Engineer 
 
FROM: ________________ 
 District Engineer or Operations Engineer 
 
DATE:  
 
SUBJECT: Construction and Materials 
 Materials Certification 
  
 Contract: 
 Route: 
 Job. No. 
 County: 
  
 
 

All of the materials, except those listed below, were properly covered by reports of field 
inspections and tests, by laboratory tests, or by manufacturers certifications supported by 
field inspections.  The items listed below were accepted under the conditions noted. 

Copies of reports covering approval of the materials are on file in our office or have been 
recorded using SiteManager. 

A copy of our summary of inspections of material used on this project, and supporting 
documentation, is attached for your file. 

 

EXHIBIT 8-A 
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EXHIBIT 8-B 
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EXHIBIT 8-C 
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EXHIBIT 8-D 
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EXHIBIT E 
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EXHIBIT 8-F 
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Note:   This exhibit indicates a project not requiring IAS testing.  The form shown is submitted regardless whether 
IAS testing is required. 

 

 

 

 

 

EXHIBIT 8-G 
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EXHIBIT 8-H 


